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HHOACHUTEJBHAA 3AIIMCKA

Hacrosimas pabouast mporpamma (/lanee - [Iporpamma) npepHa3HadyeHa IS MOJYUYCHHUS,
CUCTeMAaTH3allMi U aKTyall3allud 3HAaHUW PYKOBOAMTENEH KaJpOBBIX CIY:KO MNpeAnpusiTUi,
CIIELMAJIMCTOB M0 KaJpOBOMY JAEJIONPOU3BOACTBY, a TAKKE€ MEHEIKEPOB IO IEPCOHANLY IO
OpraHu3aly KaJpoBOTO JEJIONPOU3BOJACTBA W YIPAaBJICHUS MEPCOHAJIOM B COOTBETCTBUHU C
JICUCTBYIOIIUM TPYIOBBIM 3aKOHOAATENbCTBOM Poccuiickoir denepanuu W COBPEMEHHOM
TEXHOJIOTHEH pabOThI C KaIpOBOU TOKyMEHTAIIUEH.

[IporpamMma pa3paboTraHa B COOTBETCTBHUE C TPEOOBAHUSMMU:

- ®enepanbHOro 3akoHa «O0 oO6pa3oBanuu B Poccuiickoit deneparum» ot 29.12.2012 Ne273-D3.
- [Ipuka3 MunucrepcrBa obpa3oBanust u Hayku Poccuiickoit @enepanun or 01.07.2013 r.
N 499 «O06 yrBepxknenuu Ilopsiaka opraHuzalud W OCYIIECTBICHUS 00pa3oBaTeIbHON
NEeATEeTbHOCTU MO JOMOJHUTEIBHBIM MPO(ECCHOHANBHBIM MporpaMmMamM» (C U3MEHEHUSIMU OT
15.11.2013 1.)

Hean peaju3anuy NporpamMMmsl:

- IlonyyeHue mNpakTUYECKUX HABBIKOB OpraHU3alMd KaJpoOBOTO Yy4yeTa B COBPEMEHHOMU
opranusanuu, ohopMICHHs KaJPOBBIX JOKYMEHTOB U KaJpOBBIX MPOLEAYD;

- u3yueHue (YHKIMOHAIBHBIX BO3MOXHOCTeW mporpammbl «1C: 3apmnata W ympaBieHHE
MIEPCOHAIIOMY;

- OCBOGHHME MPaBUIBHOM TexHoJoruu paboTel B mporpamme «1C: 3apmiata u ynpaBieHHE

NnepcoHaaIomMm» € MMOACHUCTEMOM KaJpoBOI'o yucTa.

B pesynbrare OCBOEHMsI MpOrpamMMmbl CIylIaTelb JOJDKEH IPHUOOPECTH

CJICQYIOINE 3HAHUS U YMEHHUS.

Crnymarens 10J17KeH 3HATD!
- TMPaBWIbHYIO TEXHOJIOTHIO pPaboTel ¢ koHpurypamueit «1C: 3apruiata u ymnpaBlieHHE
HIEPCOHATIOM»;
- Ha3HaueHue 00bekToB KoHuUrypauu «1C: 3apmnaTa u yrpasieHHe NEPCOHATIOM;
- TIOJICUCTEMY perjaMeHTHPOBAaHHOTO KaJapoBoro ydera koHpurypamuu «l1C: 3apmnata u
yIIpaBJICHUE MTEPCOHATIOMY, CIIOCOOBI TTOMyYeHHsT YHU(DUIIMPOBAHHBIX ()OPM T10 YUETy KaJpOB H
Pa3IMYHBIX CTAHJAPTU3UPOBAHHBIX OTYETOB.

Caymarens 10J15KeH yMeTh!
- BECTH KaJpoBbIi yuer B cucteMe «1C: 3apmiara m ympaBiieHHE NEpCOHAIOM), TPaMOTHO

HCII0JIB30BAaTh BO3MOKHOCTHU IIPOrpaMMEIL;



- (GOopMHpPOBATh PETIAMEHTUPOBAHHYIO KaJpOBYHO OT4YeTHOCTh B cuctemMe «l1C: 3aprurara u

yIIpaBJICHUE TTEPCOHATIOM.

Kareropuu ciymareJieii: inia, UMeIoIue cpeinee npoPpecCHoHAIbHOE U (MK ) BBICIICE
oOpa3oBaHWe, a TakXke JHIA, MOJydalolue cpeaHee mnpodeccHoHanbHOe W (WJIM) BBICIIEE
obOpa3zoBaHue.

B xadecTBe 1OMOHUTENBHBIX TPEOOBAHUHN K CITYIIATEIISIM MTPEIbSIBIISIOTCS:

- BIIQJICHUE 3HAHUSAMH U 00JlajjaHuEe HaBbIKAaMU B 00JacTH MH(POpMaMOHHbIX TexHosoruit (UT)

Ha YPOBHE OMBITHOTO IOJIH30BATENs IEPCOHATLHOTO KOMITHIOTEPA;

- MIOHUMAaHKE CMBICIIAa OOJIBIIMHCTBA OOIICTIPUHATHIX TEPMUHOB U3 00JIACTH KaJIPOBOTO YUeTa.
@opMbI 00yUeHHsI: C YACTUIHBIM OTPBIBOM OT paboThI, 0€3 OTphIBa OT PabOTHI.
IponokurenbHOCTH 00yuenus: 80 akaJeMUYSCKIX YaCOB.

B 3aBeprieHny 00y4eHHS TPOBOAUTCS UTOTOBAS ATTECTAIMS, B BUC CAAYX CIIYIIATEISIMHU

HUTOTOBOI'O TECTA.



YYEFHO - TEMATHYECKHWH IVIAH

Ne | HammenoBanme yueGHBIX Moay.Ieii Bcero B Tom uyncae
n/n JacoB Teopus IIpakTuka
1. BmakomcTBO ¢ KOHUTYparmeii 3apraaTa 1 S 2 3
yIIpaBJIeHUE IEPCOHATIOM.
2. |HayanpHOe 3amonHeHHe 7 2 S
nH()OpPMaIMOHHOM 0a3bl.
3. |Crpykrypa oprannsanun. IlItatHoe 9 3 6
pacnucaHue.
4. |Cenenus 0 cOTpyJIHUKAX OPraHU3ALUH. 8 3 S
5. [lepeBojibl U yBOJBHEHUS. 12 4 8
6.  |BsammopeiicTBHe KanpoBOii M pacueTHO S 5 0
C1y>k0 TIpH BBOJIE OTAENIbHBIX
TOKYMEHTOB, COJIEpPIKAIIUX PacyerT.
7. |Yder BpeMeHH. 19 7 12
8. |BoumHckuii yuer. 6 6 0
9. |CamocrosTenpHas pabora. 7 7
10. HUrorosas 2 2
KBaJIM(DUKALIMOHHAS
aTTecTanus
HToro 80 34 46




COAEPXKXAHHUE TEM YYEBHO - TEMATHYECKOI'O IIVTAHA

Tema 1. 3HakoMcTBO ¢ KOHpUTrypanuei «3apnjara u ynpapJjeHue MepcoHATIOM.
Teopernueckue 3aHsaTUs (2 Yaca)

— Bepcus kondurypammu.

— 3amyck KoH(pUTYpanuu.

— HagasbHas HacTpo¥Ka MPOrpaMMBI.

— OKHO KOH(UTYpaIHH.

— OObeKThl KOHUrypamuu (cripaBoyHas HHGopManus).

— OCHOBHBIE JICHCTBUS, BHITIOJIHIEMBIE MTOJIB30BATEIICM.
[IpakTuyeckue 3anaTus (3 yaca)

Brimomnnsis 3a7aHusl NPaAKTHKYMOB, CITYIIATEIN OCBAaUBAIOT:
- CcaMOCTOATEeIbHBIN 3amycK KoHpurypauuu "1C: 3apmiaTta u ynpapieHUe epcoHanom";
- BBIOOp MOJIB30BATENA IS BX0/1a B IPOrpaMMmy;;

- crmocoO0bl U OPSAOK HAYAIbHON HACTPOUKH MPOTPAMMBI;
- HAaCTpOHKY KaJpOBOT0, BOMHCKOT'O y4eTa U pacuyeTa 3apabOTHOM MIIaThl;

= pa60Ty C KOMaHAaMu,

Tema 2. HayanbHoe 3ano/iHeHne MH(POPMAITMOHHOI 0a3bl.
Teopernueckue 3ausaTus (2 yaca)

— Hactpoiika mporpaMmsl.

— Hacrpoiika HauKMCIIEHUI U yIepKaHUN.

— Knaccugukarops!.

— Hopwma pabouero BpemeHH (ITpOU3BOJICTBEHHBIN KaJeHAAph U rpapuKu paboThI).
[pakTryeckue 3auaTus (5 yaca)

B pamkax mpakTHKYMOB JaHHOW TEMBI CIIYIIATETM BMECTE C TIPEIOJaBaTeIeM BBHITIOIHSIIOT
3a7aHuUsl, CBSI3aHHBIE C 3alI0JITHEHUEM

- CBeACHHI 00 OpraHU3aINH;

- CIIPaBOYHUKOB, C MOMOIIIO 110A00pa U3 KIACCU(PUKATOPOB;

- rpaduxoB pabOTHI.

Tema 3. Ctpykrypa opranusamun. llITatHoe pacnucanue.
Teopernueckue 3auaTus (3 yaca)

— CmpaBounuk "l[logpaznenenus".

— CnpaBoynuk "JlomxHocTh".

— IlltaTtHOE pacnucaHue.
[pakTryeckre 3aHATHS (6 YacOB)

B paMkax mpakTH4ecKHMX 3aJaHUI CIIYIIATENN y4aTCs 3al0JIHSTh:
- CTPYKTypY NOJApa3/IeICHUN OpraHn3aluy;
- CIPaBOYHUK «/[oImDKHOCTIY;

- MTAaTHOC paClIMCaHUC 0e3 COXPAaHCHUSA UCTOPHUU U C COXPAHCHUCM UCTOPUH,
- M3MCHCHUS B HITATHOM PACIIMCaHHUU.

Tema 4. CBeieHUs 0 COTPYAHUKAX OPraHU3aAIUM.
Teopernueckue 3ansaTus (3 yaca)

— Cmoco0bI co3aanust HOBOTO coTpyaHuKa. OdopmiieHue npruemMa Ha paboTy Ha Kax10ro



COTPYIHHUKA.
— Ilpuem Ha paboTy CIIUCKOM.
— OCO0EHHOCTH IOKYMEHTOB 110 ITIpUeMaM Ha paloTy.
— Pabota co cniuckoM COTpYIHUKOB.
— Hacrpoiika cniicka JuI, OTBETCTBEHHBIX 32 MOANUCH TOKYMEHTOB.
— Kaptouka ¢usnueckoro nuua 1 KapTodKa COTpYTHUKA.
— JluyHble naHHBIE COTPYIHUKOB.
— KazapoBsie oTueTHI.
— Pabota nonb3oBaTesns ¢ KaAPOBBIMU MTPABAMH.
[MpakTrueckue 3aHsTUsA (5 4acoB)

[Ipu BBIMOJHEHUU MPAKTHKYMOB CITYIIIATE]IM OCBAaUBAIOT:

- CrocOOBI CO3/IaHUS HOBBIX COTPYIHUKOB;

- odopMIeHHE TpUeMa Ha pabOTy KaXI0ro COTPYIHUKA;

- 0COOEHHOCTH IpHeMa Ha padOTy COBMECTHUTEIICH;

- mpueM Ha paboTy CIUCKOM COTPYIAHHUKOB;

- Ha3HauYeHUE CIHUCKA JIMI, OTBETCTBEHHBIX 3a MOJAMUCH IOKYMEHTOB OpraHU3aIINH;
- 0COOEHHOCTH U BO3MOXKHOCTH PabOTHI C KAPTOYKOU COTPYTHUKA;

- CITIOCOOBI 3aIOTHCHUS TUYHBIX JAaHHBIX COTPYIHUKOB;

- HM3MEHEHHE OCHOBHBIX JIMYHBIX JAHHBIX COTPYIHHKOB;

- 3aII0JIHEHUE CBEACHUI O COTPYAHUKAX, BIUSIOLIMX HA pacyeT 3apIuiaThl;
- 3aroJHEHHE CBEJEHUII O JIbroTax, Haa0aBKax U CTaXXe COTPYIHUKOB;

- 3arnoyiHeHHE cBeaeHUH JInunoi kapTouku T-2;

- (dopMHpPOBaHUE KAJPOBBIX OTYCTOB.

Tema S. IlepeBoabl ¥ YBOJILHEHHS.
Teopernueckue 3austus (4 yaca)

— JloxymenTsl "Kanpossiii nepeson” n "KaapoBelii mepeBoJ CIMCKOM'".

— Jloxymenrt "llepemerienue B qpyroe noapasaencHue’.

— Jokyment "U3menenue rpapuka paboThl CIIUCKOM".

— CoBMmellleHNE TOJDKHOCTEH U €r0 OTMEHa.

— Ilpuka3 Ha goruIaTy A0 CpeaHero 3apaboTKa U ero OTMEHa.

— IlnanoBsiii poHA omuiatel Tpyaa. CoBokymnHas TapudHas CTaBKa.

— Jloxkymenrt "YBoabHeHue" ("YBosibHEHHE CLIUCKOM").

— JloxymenTt-noMornHuk "lIlepeBon k npyromy padotomaremnto".
[pakTrueckue 3aHsTUsA (8 YacoB)

[lpr BBHITOTHEHWM NPAKTHKYMOB CIYIIATeIH Yyd4aTrcs OTpaxarb B IpOrpaMMe KaJpOBbIE
IPOIIETypPHI ¥ BBIBOJIUTH Ha TeYaTh (DOPMBI KaJPOBBIX TOKYMEHTOB:

- TEepeBOJ B JAPYroe CTPYKTYpHOE MojApa3zeseHne, Ha JPYTyio JOJDKHOCTh, U3MEHEHHE OIIaThI
Tpyaa - [Ipuka3 o nepesoae T-5;

- IepeMelleHHe B Ipyroe Nojpa3AeieHue IPU MacCOBOM IEPEBOJIE COTPYIHUKOB;

- u3MeHeHHe rpaduka paboTsl cuckoM - [Ipukas 06 uamMeHenuu rpaduka padboTsl;

- COBMEIIEHHE JODKHOCTEH 1 ero oTMeHa - [Iprka3 o BRIOJTHEHUH JOMOTHUTENBHOM paboThl B
CBSI3U C COBMEUICHHEM JOJDKHOCTEH, /lomomHuTeNnbHOE cornameHnue K TPyIOBOMY JIOTOBODY,
[Tpuka3 06 oT™MeHe MOpyUYEHHsI O BHIIOTHEHNUH JIOTIOTHUTEIEHOW PaOOTHI;

- yBOJBbHEHHUE - [Ipuka3 o mpekpameHnn (PacTOPKEHUH) TPYAOBOTO JIOTOBOpa ¢ pabOTHUKOM
T-8;



NepeBOJI K APyroMy paboToaaTenio.

Tema 6. B3aumogeiicTBUe KaJIPOBOM M PACYeTHOM CJIy K0 NMPHU BBOJIE OTAEJIbHbIX

JIOKYMEHTOB, CO/IeP:KAIIUX pacyer.

Teopernueckue 3ausatus (5 yacos).

PaCCManI/IBaCTCH B3aHMOﬂeﬁCTBHe KaJapoBHMKa M pacyeTYuKa Ha IIPUMEPE OOKYMCHTA

«YBOJILHEHUE.

Tema 7. Yuer BpeMeHHU.
Jlexuuu (yaca).

— Ilpukassl Ha pabOTHI CBEPX HOPMBI BPEMEHU: B TIPAa3IHUYHBIC (BBIXOIHBIC) JHH U
CBEPXYPOUHO.

— Pabora ¢ ormyckamu: TpaBO Ha OTHYCK; TpaduK OTIIYCKOB; IEPEHOC OTITYCKa,
3arIaHUPOBAaHHOTO B rpaduke; nokymMeHT "OTmycka'; OTYETHI O €KETOHBIM OTITyCKaM;
oTITycKa 0e3 coXpaHeHUs 3apIliaThl, TPYMIOBOM MPUKa3 HA OTITYCK.

— DBOIBLHUYHBIN JIUCT.

— Ortnoyck o yxoxy 3a pebenkoM. Ero usmenenus.

— OTCcyTCTBUS C COXpaHEHUEM CpPEeIHEro 3apaboTKa: KOMaHIUPOBKH, OIJIaTa JHEH M0 YXOIy
3a IeTbMHU-UHBAIHMIAMH, OTCYTCTBUE C COXPAHEHUEM OILIATHI.

— IlIpouune oTKIIOHEHUS: TIPOTYJI, HESBKA, OTTYJI, TOYaCOBBIE OTCYTCTBHUSI, IIPOCTOM.

— OrTueTsl 110 OLIEHKE PadoYero BpEMEHH.

— Ilpemus.

— MHcnpasnenus, mOMOIIHHUK TOJIb30BATEIS.

IIpakTrueckue 3ausatus (4,5 Jac).

B paMKax NPAKTUKYMOB CIYHIATCIN Y4YaTCsa OTpa)aTb B IMPOIrpaMME€ OTKIIOHCHHSA OT HOPMBI

pa6oqer0 BpPEMCHHU U (1)0pMI/IpOBaTB KaZApOBBIC NOKYMCHTBI:

pa60Ta B BBIXOHBIC U ITPA3JTHUKH - HpHKaB O IIPUBJICYCHUHU K pa60Te B BBIXOIHBIC, Hepa6oqI/Ie

MMpasgHUYIHBIC THU;

pabota cBepxypouHo - [Ipuka3 o cBepXypouHoii pabore;

rpaduk oTmyckoB - ¢popma T-7;

MEPEeHOC OTITyCKa, 3aIUIAHUPOBAHHOTO B rpaduke;

MPUKa3 Ha OCHOBHOM OTITyCK - T-6;

OTITyCK 0€3 COXpaHEeHHs 3apadOTHOM TUIATHI;

OTITyCKa COTPYAHHUKOB - mpuKa3 T-6a;

OOJIBHUYHBIH JIMCT, TIEPECYETHI MPOLUIBIX TIEPUOIOB;

OTITYCK TI0 YXOJy 3a peOCHKOM, €ro H3MEHEHHE U NpeKpanienne - [[pukas o BeIxoze Ha padoTy

A0 OKOHYaHHA OTIYCKa IO yXOAy 3a pCGCHKOM, HpI/IKEB O MpCKpalmcCHU OTIIYCKa B CBA3U C
YXO40M B OTITYCK I1O 6€pCMCHHOCTI/I " poaaM;

KOMaHIUpoBKa - [Iprka3 o HarpaBiieHHH COTPYAHUKA B KOMaHIupoBKy T-9 (T- 9a);
oriaTa JIHEH 1o yXO01y 3a IeThbMU UHBAIHIAMU;

JIOHOPCKHE JTHU;

OTryJ;

npoctoi - [Iprka3 o BpemeHHo# mprocTaHOBKe padoT (IIpocToe);

IIpEMHSL.



Tema 8. Bounckmuii yuer.
Teopernueckue 3ausatus (6 4dacos).

B nmaHHO#l Teme paccMaTpHUBAKOTCS JOKYMEHTBI M OTYETHBIE (OPMBI, pEaTH30BAaHHBIC B
nporpamMmme B COOTBETCTBUH C MOJOKEHUEM O BOMHCKOM yueTe, yTBepkaeHHbIM [IpaBuTenscTBOM
P®, merogmueckuMu pEeKOMEHJAIMAMH IO BEICHUI0 BOMHCKOTO Yy4€Ta B OpraHu3alusix,
yTBepkIeHHbIMU [ eHmTadom Boopyxenubix Cun PO u qpyrumu HOpMaTUBHBIMU IOKYMEHTaMH.

Tema 9. CamocTosiTesqIbHas1 padoTa.
IIpaktnyeckue 3austus (7 4acos).

Hrorosas arrecranusi (2 yaca).
Cnaua sx3amena (Mtorosoe TecTupoBaHue).



KAJIEHJIAPHBIN YUYEBHbBIN I'PAOUK

Henenst, 1eHb Heaean

Kypc, incuuminna

1-s1 Hemess

2-91 Heeas

2

3

4

2

3

4

3HaKOMCTBO C KOH(UTypaiuei 3apruiata u yrpaBiecHHe
HepCOHAJIOM.

HauanpHoe 3anonHenne nHGOpMalnoOHHON 6a3bl.

Crpyktypa opranuzanuu. llITaTHoe pacnucanue.

CBC,I[GHI/IH O COTpYAHHKAX OpraHU3allnu.

IlepeBoabl U yBOJIBHEHMUS.

B3aumopeiicTBrue KapoBOi U pacueTHOM ci1y>k0 Mpu BBOJIE
OTAEJBHBIX JIOKYMEHTOB, COACPKAIIMX PaCUeT.

Y4eT BpeMeHH.

Bouncknii yuer.

CamocTosTenpHas padborTa.

Nrorosas
KB (HKAIIMOHHAS
aTTecTanus

Bcero yacos:




OPI'AHU3AIIMOHHO - ITIEJATOI'MYECKHUE YCJOBUS PEAIM3AIINU
MNPOI'PAMMBI OBYYEHUSA

Opranu3alnOHHO-TIEIarOTHYECKHE YCIOBUS peanu3auy pabodeil yueOHONU mporpaMMel
o0ecreunBarOT peanu3aluio padoyeil mporpaMmsbl B MOJIHOM 00beMe, COOTBETCTBUE KayecTBa
MNOJATOTOBKH OOYYAIOUIMXCSl YCTAHOBJICHHBIM TPEOOBAHUSAM, COOTBETCTBHE INPUMEHSIEMBIX
dopM, cpencTB, METONOB OOY4YEHHS W BOCIUTAHHUS BO3PACTHBIM, NCHXO(DU3MUYECKUM
0COOEHHOCTSIM, CKIIOHHOCTSIM, CITIOCOOHOCTSIM, HHTEPECaM M MOTPEOHOCTM 00YyUarOIIUXCS.
Teopernueckoe 00yueHHE TPOBOIUTCS B 000PYA0BAaHHOM Y4eOHOM KaOWHETE C HUCIOIb30BaHUEM
y4eOHO-MaTepuaIbHOM 0a3bl, COOTBETCTBYIONICH YCTAHOBICHHBIM TPEOOBAHUSIM.

[IpogomxuTensHOCTh y4eOHOTO dYaca TEOPETHMYECKUX U IMPAKTUYECKUX 3aHSITHH
coctaBisieT 1 akamemudeckuii yac (45 MUHYT).

KBanuduxaryionnsie TpeOOBaHUA, NPEAbABIAEMble K MEIarorudeckuM paOOTHHKAM
Yyebnoro nentpa, onpenensaorcs O3 «O0 oOpazoBanuu B PD» w1 MHBIMH HOPMATHBHBIMH
aKTaMu (KBaTM(UKAIMOHHBIMU CIIPABOYHUKAMH ¥/ WU MPOPECCHOHATBHBIMU CTAHIAPTAMU).

Kpanmduxarmonnsie TpeOoBaHus, MPEAbIBIIEMbIC K TOJDKHOCTH «IIpenomaBarenby:

e Briciiee mnpodeccuoHanbHOe 00pa3oBaHHME WM cpeAHee  MpodecCHOHAbHOEe
o0pa3oBaHue MO0 HANIPABJICHUIO MOArOTOBKH «O0pa30oBaHUE U TIEIarOTUKa»

e Briciiee mnpodeccuoHanbHOEe 00pa3oBaHHME WM cpeAHee  MpodecCHOHAbHOEe
o0Opa3oBaHHe - MPOrpaMMbl MOJATOTOBKU CIIEIUAIMCTOB CPETHETO 3BEHA MIIU BhICIIEE
oOpa3oBaHne — OakanaBpuaT, HAIpPaBIEHHOCTb (MPO(HIIB) KOTOPOTO, COOTBETCTBYET
IIpenogaBaeMoMy MPEAMETY, KypCy, MOJYJIIO;

e JlomonuutensHOe  mpodeccuoHampHOE ~— OoOpa3oBaHMe ~ Ha  0a3e  CpEeAHEero
npodeccuoHansHOro 00pazoBaHus (MPOrpamMM MOATOTOBKH CIIELHUATIHCTOB CPETHETO
3BEHa) WJIM BBICHIETO oOOpa3zoBaHus (OakanaBpuara), - NpodeccHOHATbHAS
NIEPEnoAroTOBKA, HaIlpaBJIEHHOCTh (mpoduib) KOTOpOro, COOTBETCTBYET
IpernoaaBaeMoMy MPEAMETY, KypCy, MOJYJIIO;

e [lpu oTCyTCTBHMHM NE€AArOTHYECKOr0 00Opa30BaHMs - JOIOIHUTEIBHOE NMPOo(ecCHOHaNbHOE
obpazoBaHnne B 00yacTd MPOPECCHOHAIBHOTO O00pa3oBaHUs, JOMOJHHUTEIbHAS
npodeccuoHanbHas IporpaMmma MOXeT ObITh OCBOEHA MTOCIIE TPYI0yCTPOUCTBA.
CamocTosiTeIbHAsi padoTa IMPOBOANUTCS B BUJIE MPAKTHYECKOTO BBHITIOJTHEHUS 3a1aHUH B

yaeOHo# 6aze nmporpammel «1C:3apmiara u Ynpasnenue [lepconanom» ¢ 11eTbI0 3aKpPETUICHUS U
MIPOBEPKU COBOKYIMHOCTH MOJYYSHHBIX 3HAHUH, yMEHUN 1 HaBBIKOB. CamocTosTenbHas paboTa
COCTOMT U3 6 3a/laHuil, B XOJI¢ BHITIOJHEHHUS KOTOPBIX, CIYIIATEIH MPOBOAAT Y4eT KaJpOBOU
uH(pOpMaIIUKU AJI OpTaHU3AINH 32 KaJleHJapHbII MeCsII.

HroroBas arrectanus oOydaromuxcs IpOBOAUTCSA B (hOpMe TECTUPOBAHUS, KOTOPOE
MIOMOTAET OIEHUTh OOJiee KPYIMHBbIE COBOKYITHOCTH 3HAHWI M YMEHHH, a TAKXKE CIYXKHUT JUIS
NPOBEPKH pE3yJIbTaTOB OOYYEHHS B IEJIOM W B TMOJHOH Mepe TO3BOJSIET OIEHHUTH
COBOKYITHOCTh TPUOOPETEHHBIX CIyMATeIsIMH TPOPECCHOHATBHBIX KOMIeTeHIHA. J{s
TECTUPOBaHUS Mpeyiaraercs 14 Bompocos 1o Temam nporpammel. K Borpocam npeyiaraercs 3
BapHaHTa OTBETOB, IIPU ITOM TOJILKO OJIMH BapPHUAHT SIBISETCS MPABUIHHBIM.

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHN:

[Ipu peanuzanuu pa3UYHBIX BUAOB y4eOHON pabOTHI MCHONIB3YIOTCS CIETYIOIINE
o0Opa3oBaTenbHbIe TEXHOJIOTUHU, Jarolre Hambosnee 3(PPeKTUBHBIE pPe3yabTaThl OCBOSHUS
Kypca:

® MPE3EHTALMH C MOCIETYIOIUM 00CYKICHUEM;

® JIMCKYCCHA IO AJIbTCPHATUBHBIM TOYKaM 3pCHUA HaA HpO6J’I6My u ap.;



pellIeHre IPaKTUYECKUX 3aad ¢ UCIoIb30BaHueEM nporpammsl «1C:3apmiara n
VYnpasnenue [lepconamomy.

OIEHOYHBIE CPEICTBA

IIpumepHbIii nepeyeHsb 3aaanuii K CaMocTosiTeIbLHOM padoTe.

1. B wrartHOM pacnucaHuy OpraHM3alUK IPOU3oNLM u3Menenus: ¢ 01.04.2015 B

OTACIIC TPOAAXK OTKPBIBACTCA OTACI Ka4€CTBA. B JaHHOM OTHAECJIC OTKPHLIBACTCA IMO3UIHA

MeHeJKepa, 3 cTaBkH, rpaduk - [IaruaneBka, ortara no okmangy 25 000 py0., a Takxke

npemus 3a kBapran 5%. Heo6XoauMo BHECTH U3MEHEHHS B IITATHOE pPacHCaHUeE.

2. Cugnopo Cemen CrenaHoBud npuHuMaercsa Ha pabory B OOO «Tpeiin» B

otaen kauectBa MmeHekepoM ¢ 01.04.2015. Onnara Tpyaa B COOTBETCTBUU CO IUTATHBIM

pacCiuCaHucMm. JImuHbie JaHHBIC:

Hara poxaenus 01.01.1960;

HNHH ne npenocrasui,

CHUIJIC 132-396-942 70;

Mecto poxaeHus - r. MOCKBa;

[Tacnopt rpaxxnanuna P®: cepust 77 01 nomep 555001 Bbizan OYOMC 09.08.2014, kox

noxap. 771-201;

Anpec: 127473, Mocksa 1, CamoTteunsblit 3-ii riep, 1oM Ne5, kBaptupa 12, nata

peructpauuu: 09.08.2014

O6pazoBanue: Boicuiee, okoH4YI B 1986 1. MI'Y (cpoku oOyueHus

01.09.1981-30.05.1986), cnenmansHOCTE MUpPOBasi 5KOHOMHKA, KBAJTM(PUKAIHS

3koHOMHUCT, AuIuIoM XX 998877 nonyuenn30.05.1986;

Cempbsi: HUKOT/Ia HE COCTOSUT B Opake;

OO01muii U CTpaxoOBOM CTak HAa MOMEHT IpUEMA COCTABIISIET 25 JIET;
CHST ¢ BOMHCKOTO y4yeTa 0 BO3pacTy.

3. Corpynnux Msanos W.U. HanpasiseTcs B KOMaHIUPOBKY B T. KajquHuHrpas Ha

cnoptuBHyto 0azy MUC Ha oOyuenue c 13.04.2015 mo 16.04.2015. Ha mepuon ero
orcytcTBUs CunopoBy C.C. 0opMHUTh COBMEIIEHHE 3a OTCYTCTBYIOIIETO COTPYTHHKA C
norutaroit 30% or®OT HMBanosa .M. HeoO0xoauMo OTpa3uTh CUTYalLMIO B IPOTrpaMMe.

4. Corpymauk Cunopos C.C. orpabGoTan B cBOif BEIXOAHON aeHb 25.04.2015 o

IIPpUKA3y pPYKOBOAUTCIIA. B kadecTBe KOMIIEHCAIIMU - IIOBBIIIICHHAS OILJIaTa. HeO6XO,[[I/IMO
OTpa3uThb CUTYyallUIO B IIpOrpaMmMe.

5. Corpynuuue dyposoii H.A. 0pOpMIIEHEI JOIOIHUTENBHBIE BEIXOJHBIE JHH 110

yXoly 3a JeTbMU-MHBAIMJAMHU 3a ampenb Ha cieayrome uwucna: 3,10,17,24.

Heo6xoauMo oTpa3uTh CUTYyaIuio B MpOrpaMMe.

6. Heo6XxoauMo pOaHaIU3UPOBATh [0 OTUYETAM 3a allpelb [0 BCel OpraHu3alliu:
KaKue KaJpOBbIE IEPECTAHOBKU OBLIH COBEPIIEHBI 32 MECHIL;
MoTepH pabouero BpeMeHH;

OTKJIOHEHUS M1aHoBoro u gaktuueckoro @OT.



IIpumepHBbIil IepevYeHb BONPOCOB K HTOTOBOMY 3K3aMEHY
(uTOroBOE TECTHPOBAHUE).

1. TIlpukas no ynupuuuposannoii dopme NeT-5 (NeT-52) B mporpamme MOKHO

pacneyaTaTb U3 (POPMbI JOKYMEHTAa

a. "KagpoBoe nepemernienue opranu3anuii”
0. '"IIpuem Ha paboTy B OpraHU3AIHIO"
B. "YBoJbHEHHE U3 OpraHu3anui"
2. ®@uszuyecKoe JMI0 NPHHUMAETCH HA pa0oTy B OPraHU3AIMIO 110
OCHOBHOMY MeCTy Pa0oThI U OJJHOBPEMEHHO Ha YCJIOBUAX BHYTPEHHEr 0
COBMECTHTEJIbCTBA. JTO JIMI0 PerUCTPUPYeTCH:
a. "CorpyaHuku" - IByMS 3alIHCSAMU (10 OCHOBHOMY MECTY Pa0OTBI U TIO COBMECTHUTEIIBCTBY)
0. B crnpaBouHuke "Owuzmyeckue nuIA" - OJHON 3amuchio, B crpaBouHuke "CoTpyaHUKH" -
TaKXe O/IHOM 3aMuChIo
B. B crnpaBoyHuke "®Pusznueckue auna" - IByMs 3anucsiMu (10 OCHOBHOMY MECTY paboThl U 110
COBMECTUTENBCTBY), B cripaBouHUKE "COTPpYyIHUKH" - TaK)KE ABYMsI 3aITUCSIMU
3. Kakmue cn1oco0bl co31aHus1 JOKyMenTa "YBoJbHeHHe 03 OPraHu3aluu’”
HCIOJb3YIOTCH?
a. JOKYMEHT BBOJIUTCS HE3aBUCUMO
0. aBTOMaTHYECKH MpH padoTe ¢ 00padoTKoii "Iloka3 HaMeueHHBIX COOBITHI IO MepcoHay"
B. BCE OTBETHI BEpHbIE
4. Nloxyment "T'paduk 0TIyCKOB OPraHu3anuu’ B paMKax Kypca
co3zaercst
a. Ha OCHOBaHUM YNPABJIEHYECKOIo rpaduka OTIyCKOB
0. He3aBUCUMO
B. Ha OCHOBaHMHM JIAHHBIX CIIPAaBOYHUKOB "OCTAaTKH OTIYCKOB OpraHu3anuu’
5. Jloxyment "Kanposoe nepemelienue Opranu3anuii' npeaHasHadeH AJ1s perucTpalum:
a. HW3MEHEHMs KaJpOBBIX JJaHHBIX PAOOTHUKOB MPEIIPUATUSI
6. mepeBoja pabOTHUKA OpraHU3alMK Ha JPYTyI0 JOJDKHOCTD WM B IPYroe MoJpas/esieHue
OpraHMu3aLu
B. TepeMelieHus paboTHUKA U3 OJIHOM OpraHu3aluu IpeaIpUsITUs B IPYTYIO
6. oxyment "JloroBop Ha BbINOJIHEHHE PAGOT ¢ PU3MUECKHM JUIOM' HCIO/Ib3YeTCs s

perucrpauuu

a. JIOTOBOPOB IMOAPS/IA, IPEAMETOM KOTOPBIX SBJISIETCS BHIOJHEHHE Pa0OT JIMOO OKa3aHUe
ycayr

0. aBTOPCKHUX JIOTOBOPOB

B. BEpHBI yTBepXkAeHUs 1, 2



7. Ecim noxkymentom "Kanposoe nepevemenue" Heo0XOAMMO H3MEHHTH OCHOBHOE
HAYHCJIeHUEe, KOTOPbIM OIJIAYHBAETCSl 0TPA0OTAHHOE BpeMsl B Mpe/iesiax HOPMbI
a. TO B TaOJMYHON YacTH HEOOXOAUMO YCTAaHOBUTD ATy OKOHYAHUS ACHCTBUS HAYMCIICHUS U
BBECTH HOBOE OCHOBHOE HAUUCIIEHUE
0. TO B KayecTBe ACUCTBHS cienyeT yka3arh "[IpekpaTuTs" 1 BBECTH HOBOE OCHOBHOE
HavKCIIEHUE

B. TO HGO6XOI[I/IMO YKa3aTb Ha4aJIO HOBOI'O HAYMCJICHU A, IIPEKPpAIIaTh IMPEABIAYIIECC HE HYKHO

8. Kakum 06pa3oM MOKHO BHIBECTH HA Me4aTh yHu(puuuposannyio popmy T-9?
a. C IOMOIIbI0 ToKyMeHTa "OTnycka opraHu3amuil”
6. c nomoursio foKyMeHTa "KomManaupoBKy opranu3anuii”

B. HEINOCPEACTBEHHO U3 MyHKTa MeHI0 "KanpoBslii yuet"

9. Kakmue AOKYMEHTBI MOKHO co031aBaTh 00paldorkoii '"HamedeHHble COOBITHS 110
nepconaiuy'?
a. BO3Bpar Ha paboOTy OpraHu3aluu
0. KaJpoBOE MEpeMeNIeHUE OPraHu3aluu
B. BEpPHBI OTBETHI 1 U 2
10. [Ipu kagpoBOM nepeMenieHUN PAGOTHUKY H3MeEHsIeTCS pa3Mep OCHOBHOIO HAYMCJIEHHUSI.
Ha 3aknanke «Haunciaenus» noxkymenra «KaapoBoe nepemMelenne opranusaumiiy B 3T0M
cliyyae yKa3bIBaeTcs
a. B OJTHOM CTPOKE HEOOXOUMOCTh TPEKPATUTh HAUUCIIEHUE CO CTAPBIMU TTOKA3aTEISIMH JIJIs
pacuera, BO BTOPO - HEOOXOIMMOCTh HAa4aTh HAYMCICHHE C HOBBIMH IMOKA3aTEISIMH IS
pacuera
0. B OJIHOM CTPOKE HEOOXOAMMOCTh U3MEHEHHSI HAUUCIIEHUS CO CTAPhIMU MTOKA3aTeIISIMH JIJIS
pacdeTa, BO BTOpOH - HEOOXOJUMOCTh HauaTh HAYMCIICHHE C HOBBIMH IOKAa3aTEsIMU IS
pacuera

B. UIBMCHSIEM HAYUCJICHHUEC U YKA3bIBACM HOBBLIC ITOKA3aTCIIN AJI pacyucTa.



YYEBHO - METOJANMYECKHUE MATEPHAJIBI, OBECIIEYUBAIOIIIHE
PEAJIMBALIUIO ITPOI'PAMMBbI

HaumenoBanue yueOHOro 000pya0BaHusi Exnnnna Koaunuec
u3MepeHus TBO

OO0opynoBanue 1 TeXHHYECKHE CPeACTBA 00y4eHus!

KomneioTep ¢ COOTBETCTBYIOIIMM MIPOTPAMMHBIM OO€CTIeueHuEM KOMILJIEKT 20
MynbTUMEAUIHBINA TPOEKTOP KOMILUIEKT 1
DKpaH (MOHUTOP, SJEKTPOHHAS 10CKA) KOMILJIEKT 1
Tunosas konpurypamnus "1C:3apmnnara u Yupasnenue [lepconanom" T 20

YueOHO-HATIAAHLIE TOCOONSA

JoxymenTanus u3 komruiekta nocrasku "1C:3apriara u

" KOMILJICKT 20
VYupasnenue Ilepconamom".

Wurepuer pecypc http://v8.1c.ru/ 1
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M.: Dkemo, 2015. - 272 c.
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3axapkuna, O. W. Kagposas ciyx6a npennpusaTus. Jeaonpon3BoacTBo, JOKyMEHTO000POT U
HopMaTtuBHas 6a3za / O.U. 3axapkuna, I.E. I'ycarauxosa. - M.: Omera-J1, 2016. - 264 c.
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Kosnos. - M.: Hayka u texauka, 2016. - 670 c.

Kysnenosa JlokymenTs! u genonpoun3Boactso / Kyszuernosa, T.B. u. - M.: Oxkonomuka, 2016. -
271 c.

Kysnernona, T.B. Byxrantepckoe nenonpoussosactso / T.B. Ky3nerosa. - M.: ['opsiuast muaus
Oyxrantepa, 2017. - 288 c.

Kysnernona, T.B. Jlenonpon3BoacTBo (TOKyMeHTAIlMOHHOE oOecrieueHue ynpasienus) / T.B.
KysHernona. - M.: Yrpasienue nepconanom, 2016. - 200 c.

Kysnenoga, T.B. [lenonponssoacteo / T.B. Ky3nenosa. - M.: FOuutn, 2016. - 359 c.
[Tmenko, A.B. [lenonpousBonactBo. JlokymeHnTansHOe oOecrnieuenune padbotsl oduca / A.B.
ITmrenxo. - M.: Akagemus, 2017. - 176 c.

[Tmenko, A.B. JlokymeHTanmonHoe obOecrnieuenue ympasieHus (/lemonponsBoacTso):
VYuebHoe nocobue / A.B. ITmenko. - M.: ®@opym, 2017. - 256 c.

Carusn, C. [lenonpoussojctso Ha kommnbtoTepe / C. Carusn. - M.: CII6: ITutep, 2016. - 256
C.

CrentokoB, M.B. Jlokymentsl. [lenonpoussoacrso / M.B. CreniookoB. - M.: Mocksa;
Wznanue 8-¢, mepepad. u jorr., 2016. - 159 c.
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